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About the Manual 
&
This manual is a compilation of philosophy, policies, procedures and requirements for the 
comprehensive exam experience.  It is intended for use by students as they consider 
application to sit for the exam. 
 
Although this manual contains the most pertinent information students will need, students 
should also be familiar with the Graduate School policies.  Faculty and staff of the 
programs are readily available to students for guidance and prepared to assist them in 
monitoring their progress toward achieving degree requirements.  The Department of 
Social Work, Psychology and Counseling reserves the right to add, delete, or modify all 
and any provisions in this manual. 
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This document defines the purposes, requirements, and procedures for comprehensive 
examination for students in the master’s program in Social Work, Psychology, and 
Counseling.  A comprehensive examination is an assessment of the student’s ability to 
integrate the knowledge of the area, show critical and independent thinking, and 
demonstrate mastery of the subject matter.  
 
The purposes of the examination are (a) to fulfill the requirements of the Graduate School 
for administration of a comprehensive examination for master’s students, and (b) to 
evaluate the students’ level of mastery of the subject matter.  Student will be given 
objective questions that test the depth of the level of knowledge gained in the 
core/foundation subject areas and specific concentration.  !"#$%&"'()*%(+%*,-""%$(".(")/%(
"0%(%1),-&)"-.&(#+(".("0*%%("-,%'.  If a student is unable to pass the examination after 
three attempts, the 2*)$#)"%(!30..4 will disqualify them from the program of study and 
the degree will not be awarded.  Thus the examination is seen by the Department and the 
University as the culmination of the student’s educational process. 
 
The comprehensive examination is administered as a closed book, proctored exam.  It 
requires an in-depth knowledge and understanding of principles, theories, and concepts 
that guide the student’s respective discipline.  The comprehensive exam is intended to be 
as defined in the dictionary “comprehensive,” “covering completely or broadly.”   The 
student must demonstrate an in-depth and broad understanding of the field of study and 
its guiding principles.  50%(3.,+*%0%&'-6%(%1),-&)"-.&(*%7#-*%'(8*.)$(+*%+)*)"-.&(-&(
"0%(9-%4$(.9('"#$:()&$(-&34#$%'(7#%'"-.&'(*%7#-*-&;(3*-"-3)4("0-&/-&;.  
 
01!2!3!1!45*
*
To be eligible to take the written comprehensive examination students must meet <== of 
the following criteria by the deadline date:  
 

1. Complete at least 24 hours 
2. Have a cumulative 3.0 GPA 
3. Have no incomplete grades 
4. Have no more than one C 
5. No grades of D or F 
6. Have filed a written request through the 2*)$#)"% !30..4 to take the exam.  
>? Based on the graduate school policy, a student must be enrolled in at least 1.0 

credit hour the same semester they plan to take the examination @'%%(+);%'(ABCAD(
-&("0%(!30..4(.9(2*)$#)"%(!"#$-%'(E)&$8../F(
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01!2!3!1!45*1!64*
*
A student must be in good academic standing to take the Comprehensive Exam.  An 
academic audit is completed by the Graduate School to determine each applicant’s 
eligibility to sit for the examination. 50%(!30..4(.9(2*)$#)"%(!"#$-%'(,#'"(34%)*("0%(
'"#$%&"(9-*'"?  All requests to take the Comprehensive Exam will receive a written or 
email response, indicating eligibility to take the exam.  Students who do not receive an 
email indicating eligibility, it means: 
 

a. Student is doing a thesis   
b. Student has not met one or more eligibility criteria 
c. An error has occurred 

 
Students who are left off the list, placed under the wrong concentration, or do plan to take 
the examination should contact the Program Coordinator immediately. 
 
0789!:84!;:*<;=984*
*
The examination is a multiple choice four-hour exam focusing on Foundation/Core 
courses and the student’s concentration areas (see chart below).  
 

Department of Social Work, Psychology and Counseling 
Social Work (Foundation) Psychology (Core) 

Mental Health Family/Child Services Rehabilitation Counseling Clinical Psychology 
 
In Social Work the total exam consists of two hundred objective questions; 100 questions 
from the Foundation and 100 questions based on the student’s concentration. In 
Psychology and Counseling the total exam consists of two hundred and fifty objective 
questions; 150 in the Core Area and 100 questions based on the student’s specialization.  
 
0789!:84!;:*6>?0@A10*
 
The Comprehensive Examination is administered in the Fall, Spring and summer 
semesters of each academic year.  G&()33.*$)&3%(H-"0(2*)$#)"%(!30..4(+.4-3:I('"#$%&"'(
H0.(9)-4("0%(%1),(,#'"('-"(.#"()('%,%'"%*(8%9.*%(*%")/-&;("0%(%1),-&)"-.&?  Each time 
the exam is repeated, a new application must be filed with the Graduate School.  
Appropriate fees, do apply.  In addition, '"#$%&"'(,#'"(8%(*%;-'"%*%$(9.*()"(4%)'"(.&%(@JF(
3*%$-"(0.#*(-&("0%('%,%'"%*(9.*(H0-30("0%(%1),(-'(*%+%)"%$. 
 
 
DATE COMPREHENSIVE EXAM TIME LINE 








